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Address 

Contact phone numbers 
Email (make a hyperlink)

LinkedIn (make a hyperlink)
Brief Professional Summary

A brief summary detailing your career, capabilities and qualifications at the top of your resume. When writing a resume summary statement, be sure to include information on how you can add value to the business. As a rule, three or four sentences is adequate. What are your ambitions? What are your key skills?
Education / Qualifications

Secondary


School attended

Year of qualification
Qualification:

University/Institute, Year of qualification
Bachelor/Diploma/Certificate

(repeat as needed)
Computer Skills:

List all software packages including your skill level and any specialist dental apps/tools
Employment History (from current to least recent)
Business name, job title, location
Date from - to date finished (month and year)
Key Functions of role:
· Use bullet points and keywords that are relevant to your job
· Provide a list of all your responsibilities

· Make sure all the functions of the role are included

· List a maximum of 10 responsibilities

· List how many staff you managed, if any
· Better to have too much than not enough

· Even things you think may not be important may get you an interview
You may also want to list your achievements (optional)
· Awards won
· Highlights of the role
· Targets achieved
· New value-added systems/improvements implemented
(Now repeat this for every major role you have had in your career)
Business name, job title, location

Date from - to date finished (month and year)

Key Functions of role:

· Use bullet points and keywords that are relevant to your job

· Provide a list of all your responsibilities

· Make sure all the functions of the role are included

· List roughly 10 responsibilities

· List how many staff you managed, if any

· Better to have too much than not enough

· Even things you think may not be important may get you an interview

You may also want to list your achievements (optional)

· Awards won

· Highlights of the role

· Targets achieved

· New value-added systems/improvements implemented

(Now repeat this for every major role you have had in your career)
Interests / Community work/Languages spoken (optional)

References
Available on request
Remember to keep your CV to a maximum of 2-3 pages. The information you provide should be relevant to the position you’re applying for. 
Send your cv, along with a cover letter/email outlining what type of position you’re looking for, preferred locations, some background to give your cv context.

We look forward to working with you to find the ‘right fit’ for you.
This Resume is not to be distributed without the express permission of Ben Easaw

PAGE  

